
Module Satisfaction Survey (MSS) Module Coordinator Instructions 

1. Click on the following link to access the survey report(s): 
 
https://micportal.mic.ul.ie/StudentSurveys/ModuleSatisfactionSurvey/ 
 

2. If you are not logged into SharePoint automatically, enter your username and password and click ok. 

 

3. Click on “Report – Module Coordinator” 

 

4. Click on “View Module Coordinator Report”

 

  



5. Click on the drop-down arrow: 

 

6. Select the MSS Report that you wish to view: 

 

 

  



Sample Module Report 

 

  



Saving a Copy of a Module Report 

To save a copy of the MSS report, click on Print within your internet browser, select either “Microsoft Print to PDF” 
(Microsoft Edge) or “Adobe PDF” (Microsoft Edge / Mozilla Firefox). This will allow you to share the report with 
others that teach on the module. 

Microsoft Edge 

 

Mozilla Firefox 

 



Click on “Print” (Microsoft Edge) or “Ok”, (Mozilla Firefox), you can then save the report as you would save any file. 

Microsoft Edge 

 

Mozilla Firefox 

 

  



Accessing the Module Reports from a Smartphone / Tablet 

If you are accessing the MSS from a smartphone or tablet the MSS may appear as follows, i.e. the left side of the 
screen is not visible. Click on the settings icon: 

 

You should see a menu similar to this: 

 

Select “Switch to PC View”. 

The MSS should then appear as follows, click “Report – Module Coordinator” on the left hand side of the screen. 
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