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MARY IMMACULATE COLLEGE
EVENT RISK ASSESSMENT FORM
Event Name: 
Event Date: 
Compiled by:

Rev08 November 2025

	Details of event: Please explain what the event consists of - include details such as the main activities, schedule, etc. 

	

	Event organiser  



	Name (print):  
	Faculty/Office/Other:  
	Tel:  
	Email:  

	Date and time of Event
	

	Location of event(s) to be held on Campus grounds or buildings

	Location:             
	Building:      
	Room No:    
	Other:

	Expected/ Approx Numbers to Attend - If Minors under 18 are attending, please provide details on the age groups and of levels of supervision arranged?
1.
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Impact ()

Likelihood (L)



Will external suppliers be attending/involved?                                                                                                                          Please tick                  Yes                     No 

	Please provide list of external suppliers attending (e.g. sound engineers, musical performers, book seller/publishers, food vendors, guest speakers, etc.)

	



Identify hazards - consider all the activities within the social event and tick the boxes of significant hazards that apply  (
	Fire hazards
	
	Layout and traffic routes
	
	Pressurised equipment
	
	Inflatables
	
	Seating arrangements
	
	Confined space 
	

	Crowd control
	
	Lighting levels
	
	Noise and vibration
	
	Other temporary structures
	
	Welfare  
	
	Lone working
	

	Slips, trips, housekeeping
	
	Lighting systems
	
	Environmental noise
	
	Fairground equipment
	
	Sanitation
	
	Vehicles, driving
	

	Fall of person
	
	Heating and ventilation
	
	Communication
	
	Lasers
	
	Food provision
	
	Machinery/lifting equipment
	

	Fall of objects
	
	Electrical equipment
	
	Violence to attendees or staff
	
	Fireworks
	
	Work with animals
	
	Other - please specify (ventilation, Covid-19)
	

	Manual handling
	
	Use of portable tools
	
	Marquees
	
	Pyrotechnics
	
	Chemicals, fumes dust
	
	
	


Who may be at risk – tick the boxes of all relevant persons at risk

	Staff
	
	Contractors
	
	Students
	

	Children
	
	Visitors
	
	People with additional needs
	







Control Measures 


Controls 


Rating 

	

	
	
	(L)X(I)
	(RR)
	
	
	(L)X(I)
	(RR)

	Example: Access and Egress 
	Slip, trip, fall
	3 X 4
	12 Medium
	At occupied sites/locations/buildings, employees shall undertake inspection to assess if access and egress arrangements are adequate. 
	Line Managers. Employees.
	1 X 4
	4 Low

	Potential Hazards
	Risks Identified
	Potential Risk

Analysis and

Rating
	Control Measures
	Person

Responsible for

Controls
	Residual Risk

Analysis and

Rating

	
	
	(L)X(I)
	(RR)
	
	
	(L)X(I)
	(RR)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Additional event safety information 

1. 

	


	Event Organiser
	Name: 

Signature: 

Position: 

Date: 
	Reviewer of Risk Assessment

(Health and Safety Department)

	Name: 
Signature:

Position: 
Date:



Please note: For any external bodies using the Campus for events, written evidence of Public Liability Insurances must be submitted. In all instances the Insurance Indemnity must specifically specify that ‘Mary Immaculate College, South Circular Road, Limerick/Thurles’ is indemnified on the policy. Insurance policies must contain Employers Liability (minimum) limit of Indemnity €13 million (if an employer) and Public Liability (minimum) limit of Indemnity €6.5 million or equivalent if not in €uro.





Likelihood (L) - How likely it is for the risk to occur?


Rare – unlikely to happen and/or have minor or negligible consequences


Unlikely – possible to happen and/or to have moderate consequences


Moderate – likely to happen and/or to have serious consequences


Likely – almost sure to happen and/or to have major consequences


Almost certain – sure to happen and/or have major consequences





Impact (I) - The level of effects that the hazard can cause to workplace health and safety.


Insignificant – won’t cause serious injuries or illnesses


Minor – can cause injuries or illnesses, only to a mild extent


Significant – can cause injuries or illnesses that may require medical attention but limited treatment


Major – can cause irreversible injuries or illnesses that require constant medical attention


Severe – can result in fatality





Please note that all risk ratings should be scored Low – Medium once control measures are implemented. 
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