How to add credit to your PaperCut Print account

Browse to https://print.mic.ul.ie:9192/user

Select ‘Add Credit’ from the left-hand menu on the screen -

[]
PaperCutMF

M Summary
@ Rates

&S Transaction History
@ Recent Print Jobs

Q Jobs Pendin,
&) Web Print

&P AddCredit

In the drop down menu, select how much credit you want to add to your account and select ‘Add
Value'.

Add credit using Realex
Summary

Transaction History
Username

. 19222397 (PaperCut Test (Student]))
Recent Print Jobs

Current balance

Jobs Pending Release £€8.72
Web Print Amount to add

--- Select the amount -
Add Credit | - Select the amount —-
Print 5 €5.00

£10.00
£20.00 Add value

€30.00



https://print.mic.ul.ie:9192/user

This will then redirect you to the Realex hosting page:

& pay.realexpayments.com/card.himl?guid=5f64a23f-b04d-4e92-9b8c-a223491b9a75

Payment Details

Card Number i @

A Card Number is required

Expiry Security Code

)

Cardholder Name

@ PAY NOW

ME
B/ | Scvmed

Enter the required details, your CVC number and click on ‘Pay Now’.

G Pay | Enter the CVC for Visa ===« 6652

After you confirm, card details from your Google Account will be shared with

this site

Confirm Cancel

On completion, you should get the following successful response -

Thank you, €2.00 was successfully paid into your printing account.

Click here to return.

Verify the update in your current credit balance is correct.
If there are any issues please contact the ICT helpdesk —

Phone: 061-774777 Email: ICThelpdesk@mic.ul.ie
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